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00 oT/e/Ie AAMUHUCTPATHBHO-X03CTBEHHOI0 MEPCOHAJIA
rOCYJapCTBEHHOTO OO/HKETHOTO MPO(EeCCUOHATBLHOTO 00pPa30BATENBLHOTO YUPEKIACHUS
PoctoBckoii obnactu «IllaxTUHCKHUN MY3BIKAIBHBIN KOS

1. OO0mme mojoKeHus

1.1. Hacrosimee Ilomoxkenue omnpexnenser Ha3HaueHue, 3afaud, (QYyHKIUH, TIpaBa,
OTBETCTBEHHOCTb U OCHOBBI JESTEIbHOCTU OT/ENa aJMUHUCTPATUBHO-XO35HCTBEHHOTO
nepconaia (ganee - ornen AXII).

1.2. Ormen AXII ocymecTBiseT aJIMHHUCTPATHBHO-XO3SHCTBEHHOE  OOecreyeHue
JEeSITeIbHOCTH TOCYIapCTBEHHOTO OIOKETHOTO MPOo(heCcCHOHATBLHOrO 00pa30BaTeIbHOTO
yupexnaenuss PoctoBckoil oOmactu «lllaxTMHCKHMH My3bIKaIbHBIA KOJIEMK» (nanee
Komnemxka).

1.3.  Ortnen AXII siBasieTcs CTpYKTYpHBIM Nojipa3nenenue Komiemxka.

1.4. B cBoeir gmesreapHoctu ormen  AXII PYKOBOJICTBYETCS JEWCTBYIOIIUM
3aKOHOAATEIbCTBOM, HOPMAaTUBHO-TIPAaBOBBIMU aKTAMHU U METOJIMYECKUMH MaTepHalaMu
[0 XO3SMCTBEHHOMY OOCIY)XMBaHHIO, HOpPMaMu U [paBUIaAMH  COJIEp)KaHUs,
SKCIUTyaTallud W PEMOHTa 3/IaHUi, TEXHUYECKOro 0O0OpYJOBaHMsS, HOPMATHUBHBIMU
JOKYMEHTaMH 1O  COOJIIOJICHHIO  CAHHUTapHO-NPOTHBOSIHMIEMHUYECKOTO0  PEXHMa,
NPOTHBOINOXKAPHOW 0E30MaCHOCTM M TEXHMKM O€30MacHOCTH, OpraHU3al[lOHHO-
pacnopsauTensHbIMUA JoKyMeHTaMu Koienka u HactosmuMm [lonoxenueM.

15. Otmen AXIlI HemocpeACTBEHHO TOMYUHSAETCA  3aMECTUTENI0  JUPEKTOpa IO

aIMUHUCTPATUBHO-XO03SIICTBEHHOM padoTe.

2. 3anavu oT/eJia AAMUHUCTPATHBHO-X0351/iCTBEHHOT0 NEPCOHAJIA

2.1. AIMUHUCTpaTUBHO-XO03sHCTBEHHOE obecreuenne Komemxka:
— TEXHUYECKOE O0CTy)KMBaHUE 3/aHus, momenieHuit Komemxka, o0opyaoBaHus;
- IUTAHUPOBAHKE, OpraHu3alusi W KOHTPOJb TMPOBEIEHUS UX TEKyIUX U
KalUTaIbHBIX PEMOHTOB;

- cHaOKeHHE MC6€HLIO, XO0311CTBEHHBIM HWHBCHTAPEM,
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- OpraHMW3aIys TPAHCIIOPTHOTO OOECIeUeHus, MOKapHOW Oe30MacHOCTH |
OXpaHEL.

Opranu3anmoHHO-METOAUYECKOE PYKOBOACTBO U KOHTPOJIb JACSTEIBHOCTU CTPYKTYPHBIX
noapazaenenuii  Kosutemka mo  BompocaM — XO3SIMCTBEHHOTO — OOCTY>KHWBaHMS,
paIlMOHAIBHOTO MCIOJIB30BAHMS MAaTePUATIbHBIX U (DMHAHCOBBIX PECYpCOB, COXPAHHOCTH
umytiectBa Komremka.

YyacTe B TOJATOTOBKE W HCIOJHEHUHW YIPABICHYCCKUX PEIICHUN PYKOBOJCTBA
Konnemxa 10 BOIIPOCaM aIMUHUCTPATUBHO-XO35IIICTBEHHOTO obecrieueHust
nesreabHoctu Komemxka.

Kontpouib B Ipemeiax CBOCH KOMIIETEHIIMHM 3a COOJIOJCHHEM CaHUTapPHO-
MIPOTUBOAMHIEMUYECKOTO PEKUMA, MPABHII TPOTHUBOMOXKAPHON OE30MacHOCTH, HOpMa
TEXHUKH O€30IaCHOCTH, CBOCBPEMEHHOE MPHUHATHE HEOOXOIUMBIX MEp NMPH BBISBICHUHN
(haKTOB MIX HAPYIICHUS.
Perienne MHBIX 3a71a4 B COOTBETCTBUU ¢ LesiMu Kointemka.

3. DyHKOHMH 0TIeIa AIMUHUCTPATHBHO-X035IiICTBEHHOT0 MEPCOHAJIA
[InanupoBaHue, OpraHu3anys ©M  KOHTPOJb  aJIMHHUCTPATHBHO-XO35SHCTBEHHOTO
obecreuenus Komemxka.

X034iCTBEHHOE 00CITYy>)KHUBAaHHUE U 00ECIICUCHIE HAJIICKAIIETO COCTOSIHHSI B COOTBETCTBUH
C TpaBWJIaMU ¥ HOPMaMH MPOU3BOJCTBEHHOW CAaHUTAPHUU U MPOTHBOIOKAPHON 3alTUTHI
3/IaHUs ¥ TTIOMEIIEHUH, KOHTPOJIb 32 UCIPABHOCTHIO 000PYIOBaHUS (OCBEIICHHS, CHCTEM
OTOIUICHHUS, BEHTUJISILIAA U JIP.).

[TnaHupoBaHKe TEKYIIUX M KAUTAJIbHBIX PEMOHTOB OCHOBHBIX (DOHJIOB (31aHUS, CHCTEM
BOJOCHA0KEHUs1, BO3AYXOIMPOBOJIOB U JPYTUX COOPYKEHUN).

PeMoHT momenieHnii, KOHTPOIIb Ka4eCTBA BBHIMTOJIHEHUS PEMOHTHBIX padoT.

ObGecnieuenne mnopapasnenenuii Komnemka MeOenplo, XO3SICTBEHHBIM HHBEHTApEM,
KOHTPOJb 3a WX PAlUOHAIBHBIM HCIIOJIH30BAaHUEM, COXPAaHHOCTBIO, ITPOBEICHUEM
CBOCBPEMEHHOTO PEMOHTA.

Odopmienne HEOOXOIUMBIX JOKYMEHTOB JJISl 3aKJIFOUECHUsSI JOTOBOPOB Ha MPOBEJCHUE
paboT 1 OKa3aHHWE YCIyT CTOPOHHUMH OPTaHHU3AIHSIMHU.

[Tonyuenue u XpaHeHUE KaHIEISIPCKUX MPUHAIEKHOCTEH, X03IHCTBEHHBIX MaTepUANIOB,
o0opynoBaHus, MHBEHTapsI, o0ecTieueHne MU CTPYKTYPHBIX mojapaszaencHuii Komnemxka,
yU4eT UX PacX0JIOBaHUS M COCTABICHNUE YCTAHOBICHHONH OTYETHOCTH.

Opranu3aiiys TpaHCIIOPTHOTO obecnieueHus aearenbHocT Komnemka.

B cooTBercTBMM ¢ JCHCTBYIONIUMH TIpaBWJIAaMU W HOPMAaTHBAMH OPTaHU3AIHS
JKCIUTyaTalldd ¥ CBOECBPEMEHHOTO  PEMOHTa  TEXHHYECKOro  00OpyHIOBaHHS
(d7IeKTpUUYECKUX CeTeH, CHCTeM OTOIUICHHS, BEHTWIAIUH H T.1.), OecrmepeboitHoe
obecrieueHre 3maHuss U mnomermieHuid Kommemxka sieKTpodHepruen, TeIrioM, BOJIOM,
KOHTPOJIb 32 UX PAlMOHAIBLHBIM MMOTPEOICHUEM.

[IpoBeneHne MPOTUBOIOKAPHBIX M MPOTUBOATHAEMUYECKUX MEPOTIPUSTHI.

OcyiecTBiieHHe B Mpeaenax CBOCH KOMIETCHIIMH HHBIX (YHKIUH B COOTBETCTBUH C

neJaMy U 3agadamu Koiuiemxka.



4. TIpaBa u 0013aHHOCTH OT/IeJ1a A/AMUHUCTPATHBHO-X0351CTBEHHOI0 MePCOHAJIA

4.1. Ornen AXII umeeT npaBo:

nojy4ars nocrynaroue B Komiemkx AOKyMEHTbI M HMHbIE MH(POPMALMOHHBIE
MaTepuajibl 0 CBOEMY HPOQMI0  JEITEIbHOCTH JUId  O3HAKOMJICHHS,
CHCTEMaTU3UPOBAHHOIO YYETa U MCII0JIb30BaHMs B paboTe;

3alpalivBaTh M IOJy4aTb OT pykoBoacTBa Koimemka M ee CTpyKTYpHBIX
nojpasenenuii nHdopMaIuio, He0OOX0AUMYIO JUISI BHITIOJTHEHUS BO3JIOKEHHBIX Ha
otaen AXII 3agau u QyHKIMIA;

OCYLIECTBIIATH B IIpEAeIax CBOECM KOMIIETCHIIMM IIPOBEPKY M KOOPAMHALIMIO
NESTEIbHOCTH CTPYKTYPHBIX IOJAPA3JEIICHUN MO BOIpOCaM aJMUHUCTPAaTUBHO-
XO3SICTBEHHOTO ~ O0ECIeYeHusi, O pe3ylibTaTax IPOBEPOK  JIOKJIAJBIBATH
nupekTopy Kosnemxa;

BHOCUTH TMPEIUIOKEHUSI IO COBEPLICHCTBOBAHHMIO ()OPM U METOAOB pabOTHI
ornena AXII u Komnegxa B mienom;

y4yacTBOBaTh B MOAOOpE U PACCTAHOBKE KAJApOB II0 CBOEMY MPOQUIIO
NESTEIbHOCTH;

BHOCHUTBH TPEUIOKEHUST PyKOBOACTBY Kosiemka mo MOBBIMICHHIO KBATH(HUKAIINH,
MIOOLIPEHNIO U HAJIOKEHUIO B3bICKaHUU Ha paboTHukOB otiena AXII u apyrux
CTPYKTYPHBIX nozapazaeneHuit Komnemxka no ceoeMmy npoduito 1esTesIbHOCTH;
y4acTBOBaTh B COBEIIAHMSIX IIPU PACCMOTPEHHHM BOIPOCOB XO35AHCTBEHHOIO

obecrneueHus nestenbHOCTH Komnemxka.

5. OTBeTCTBEHHOCTDH oTaeJaa aI[MI/IHI/ICTpaTI/IBHO-X03HﬁCTBeHHOFO nmepcoHajia

5.1. 3amecTuTens JUpEKTOpa MO  aJIMUHHCTPATUBHO-XO3SMCTBEHHOM paboTe  HEcET

NMEPCOHANIbHYIO OTBCTCTBCHHOCTD 3a:

BBITNIOJTHEHHE BO3JI0’KEHHBIX Ha otaen AXII ¢pyHkuuit u 3anay;

opranu3zaiuto oraena AXII, ceoeBpeMeHHOe U KBATN(UIIMPOBAHHOE BHITIOJTHEHUE
IIPUKA30B, PAaCHOPSIKEHUM, IOPYUYEHUN OUPEKTOpa, AEUCTBYIOIUX HOPMAaTHUBHO-
MIPaBOBBIX AKTOB 10 CBOEMY NMPOQPIIIIO 1E€ATEIbHOCTH;

panroHagbHOe U 3P (PEKTUBHOE MCIIOJIB30BaHUE MaTepHaJIbHBIX, (PUHAHCOBBIX U
KaJIpOBBIX PECYPCOB;

COCTOSIHHE TPYAOBOM nucHUIUIMHBI B oTaene AXII, BeimonHeHne ee pabOTHUKaMHU
CBOMX JOJDKHOCTHBIX 00sI3aHHOCTEH;

coOmonenne pabotHukamu otaena AXII npaBun BHYTPEHHEro TPYZOBOIO
pacnopsiika, CaHUTApHO-IIPOTUBOAUIAEMUYECKOTO PEXUMA, MPOTUBONOKAPHON
0€30MacCHOCTH U TEXHUKH 0€30MacHOCTH;

BEJICHUE JOKYMEHTALMH, MPEAYCMOTPEHHON NEHCTBYIONIMMU HOPMaTUBHBIMU U
IIPaBOBBIMU JIOKYMEHTAMHY;

[IPEJOCTABICHUE B YCTAHOBJIEHHOM IIOPSAAKE IOCTOBEPHOM CTAaTUCTUYECKOM H

uHOM nH(opmanuu o nestenbHocTH otaena AXII.

5.2.  Pabornuku otaena AXII HeCyT OTBETCTBEHHOCTh B HOPSIIKE U 00bEME, YCTAaHOBJIEHHBIMU

COOTBCTCTBYHOINUMHU NOJIZKHOCTHBIMH UHCTPYKIHUAMMU.
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